
PASS Course Enrollment 

 

 

From the main menu, click the training icon located on the bottom left hand corner of the grid.  

 

 

 

 

 

 

 

 

 

 

 



Click Request Training Enrollment from the right hand side menu. 

 

 

 

 

Click: Search by Course Number (this is actually the course code and will have letters and numbers) 

 

 

 



Enter the Course Number and click Search. 

The course will appear 

Click Available Sessions (if you are already registered for the session, no sessions will appear) 

 

 

 

 

Click on the session number in which you wish to enroll. 

*For online courses… 

 The date listed is the last day of the fiscal year.  You will be able to access the course the day 

after you register in PASS up until the date listed.   

 Location will be TAP 

 You may receive a message that you are already enrolled in a course during that time if you are 

currently enrolled in an online course.  Click ok and continue to register for the course. 

 



 

 

 

Click continue 

 

 

 

 

 



Click Submit 

 

 

 

 

 

 

All course information can also be found on our HR Course Calendar: http://www.uh.edu/human-

resources/LTD/HR_Course_%20Calendar/  
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