UNIVERSITY OF

HOUSTON

ES

User ID | ]

Announcements

Password I ] Welcome to Effort Reporting System!

—

Need Help?




Effort Reporting System | version 10.2

Table of Contents

1. Brand NEW LOOK.......ueiiiiiieiiii ettt e e e ettt e e e e e e e e et e e e e e e e e e sannnsneeeeeaens 2
A o o [ I = To L= TP T PP TPP PR PPPPRPN 2
3. MenU OPLIoNS QNG LINKS ....cooiiiiiieiiiiiie ettt e e st e e e e snneeeenn 3
S o (0T T =T = PP UPPPPPPPPPTR 4
ST = 1 (o] A 0 0 PRSPPI 5
Certification WOTKFIOW ........ouuiiieiiiiie et e e e s es 5

FOIM SEIECTHION SCIEEIN ...ttt e e e e e e e e et e e e e e e e s eannntaeeeeeeaeeaaanns 7

7. = T0 ]| Q@ o= 11T USRI 9
8. Project CertifiCATION ..........iuiieieiii e e e s e e e s nnrneeeans 15

University of Houston
Effort Reporting System
05/25/2023



Effort Reporting System | version 10.2

1.Brand New Look

Version 10 of the Effort Reporting System (ERS) has a completely new look including the
logo, color scheme, style etc. Some of the features have been re-designed for better usability.

The subsequent sections provide additional information on the updated look and design
including screen shots, where applicable.

2.Login Page

UNIVERSITY OF

HOUSTON

User ID [ ]

Announcements
Password ‘ I Welcome to Effort Reporting System!
Need Help?
. . 2
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ERS Login Page

e The Announcements section was titled Message Board in the previous versions.
e The Help desk information is provided under Need Help? link.

Login Help

Helpdesk Phone
713-743-8206

Helpdesk Email
doreffort@uh.edu

Login Help Page

3.Menu Options and Links

W Lsiass | University of Houston

Effort Forms ‘4 - Management - Reports [T]

Home Profile Logout

Pre-Reviewer
Help O - Sub Department Coordinator

View Assigned Sub Departments

ERS Functions available to the role of Department Coordinator

e The user's name, role and domain i.e. View Assigned Departments link are displayed at

the top right of the screen.
e All applicable ERS functions are available at the top menu.

e The top menu bar is always available for the user while in ERS.
e The menu options are condensed and re-organized by function.

Effort Forms —Certify, Certify by Projects

Reports - link to all applicable reports for the assigned role

Help

University of Houston
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4. Home Page

B LioUsTon University of Houston Home Profle Logout
Smith,John
Effort Forms & <~ Reports [[]  Help u’é - Certifier

Search Employee Effort Forms - My Status / To Do
@ Employee O Account Current | Prior(s)
‘ S— Pending 0 a
= mr

Certification
Pending Pre Review 1] 0
Pendi 0 0

Individual "

Certification

Pending Pre Review 2 14

ERS provided by MAXIMUS, Inc. ®

5. Certification Workflow

The Certify effort form layout is consistent with Pre Review effort form in terms of usability
-switching between Commitment and Planned view, expand or collapse sections, add

account etc. The Certifier has the option to View Pre Review Details El also.

University of Houston
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H H Home Profile Logout
. UNIVERSITY OF niversi f H n o
W e University of Housto
Smith,John
Effort Forms L -~ Reports [I] Help @ - Certifier
Certify
Name; Mary Jane Jones Employee ID: sese0en Title: Research Staff
Sub Dept: HOD10 - HEALTH Research Institute Division: H0400 - VC/VP, Research & Int Prop Mgt Title Code: 4000
§ (Bl
Reporting Period: FY21_Q3 (03-01-2021 through 05-31-2021)
Accounts Description Payroll % Cost Sharing % Total % Certified Effort %
00730-5013-H0010-B0001-G0505858 (67371)  Community Engagement 100 0% 100% E { 10(|%
‘Sponsored Subtotal 100% 0% 100% 100%

. Add Account

Notes
4
(5 s | iy | Save | P
Certify Effort Form
Proceed

“ presents the following page to the Certifier with an option to .

University of Houston
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Effort Forms @+ Reports (1] Ndpg-

Compliant State University Home/CEM Profia Locoud
Compliany Sute Power, Max
Certifier

Certify
Name: Codse Kathy (0] Employee I0: 711032222 Title: Resaarch Associate
Sub Dept: 61570 - Infectous Orsease Division; SC - Immunaiogy Tile Code: 01

Reporting Poriod: 123114 (07-01:2014 through 12-31-2014)

i

1 confirm that the distiil of activity estimate of all work performed by me during the stated period of in
the event that | am cortifying offort for somoone other than myself, that | have Suitable Means of Verification, as indicated in the notes
section on the previous screen, to cortify on bohalf of this employee.

| that of effort may result in potential disaliowed costs, penalties andior actions under the federal
False Claims Act.

(G5
oER@

)
&’
&
2

Accounts Description Payroll % Cost Sharing % Total % Centified Effort %
GIA70:-63690 BONE MARRO 2% 5% 5% 0%
Sponsored Sublotal % Y 5% 0%
G1510-57650 THE AUBREY 46% 5% 4% 40%
Non Sponsored Subtotal 48% % 43% 40%

R provasea by s ®

Certify Effort Form Page with Certify option

Note: If there are any errors/ warnings OR system is configured to display the Certifier's Checklist, it will

present those items prior to displaying the Certify page.

Clicking on completes Certification of the effort form and the following screen is
presented. Prior to the screen, a pop-up window will remind you of the things to check.

Certifier Checklist

Have you reviewed these items?

Info on ERS

Effort Reporting Policy

Sponsored Programs
Remember Cost Sharing
Are all grants listed?

Did you report a change in effort?

Close Window

University of Houston
Effort Reporting System
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%

Notes

1 confirm that the distribution of activity r ar b i of all work performed by me during the stated
period or in the event that | am reviewing effort for someone other than myself, that | have Suitable Means of Verification, to
review on behalf of this employee.

I that i ion of effort may result in p:

i costs, ies and/or actions under the
federal False Claims Act.

5 Tie remes T ow

Certified Effort Form

The Effort Form status box indicates the effort form status and Certifier's name. If the effort form
was updated by the Certifier it will also indicate the email notification including the Post
Reviewer’'s name and email address.

6. Form Selection Screen

The effort form selection screen is redesigned for better usability and consistency of data
elements availability when accessed either via My Status/ To Do or Effort Forms (Pre
Review, Certify, Post Review) menu options.

University of Houston
Effort Reporting System
05/25/2023

H H Home Prof
UNIVERSITY OF niversi f H n e
mveesiryor University of Housto
Sn
Effort Forms 4 v Reports [I] Help @ -
Certify
Name: Mary Jane Jones Employee ID: 9999999 Title: Research Staff
Sub Dept: HO010 - HEALTH Research Institute Division: H0400 - VC//P, Research & Int Prop Mgt Title Code: 4000
Certification Complete
Smith,John on 06-02-2023
-
4 (@
Reporting Period: FY21_Q3 (03-01-2021 through 05-31-2021)
Accounts Description Payroll % Cost Sharing % Total % Certified Effort %
- Sponsored Accounts
00730-5013-H0010-B0001-G0505858 (67371) Community Engagement 100% 0% 100% 100%
Sponsored Subtotal 100% 0% 100% 10C%
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Displaying 8 of 8 records
=~ Sub . | SubDepartment _ = 3 . | PostReviewed _ o 7
Title s A £ Form Status ¢ | Pre Reviewed By ¢ CertifiedBy 2 By 4 | RCT ¢ | Assigned Certifier ¢
Wi [5 A B tai ]
Codae, Doyle Pl 61390 Internal Medicine Pending Miller,Cris Codae Doyle
Certification
Ruan Student Research 61390 Internal Medicine Pending Codae Doyle
Associate Certification
Bamnett LN Research Asst 61570 Infectious Disease  Post Reviewed Miller,Cris Codae, Doyle Miller,Cris Codae Doyle
Maximus Demo61570  P1 61570 Infectious Disease  Pending Pre Review Multiple @
Megidish, Tammy Research Fellow 54240 Emergency Pending Pre Review Multiple (0]
Medicine
Moore, Mark Member 54240 Emergency Pending Pre Review Multiple (0]
Medicine
Paris Frank Research Fellow 61330 Intenal Medicine Pending Pre Review Multiple (0}
Reilley,Jill Research Asst 61390 Internal Medicine Pending Pre Review Codae, Doyle

Effort form selection page for Certifier accessed via menu option.

University of Houston
Effort Reporting System
05/25/2023



Effort Reporting System | version 10.2

The new interface allows to -

Sort on all columns
Filter on the following columns
o Certify*
o Sub Department
Sub Department Name
Form Status
RCT

*The column name will vary depending if effort form selection screen was accessed in Pre Review, Certify or
Post Review.

¢ View the actual Reviewer information i.e. Pre Reviewed By, Certified By, Post Reviewed
By depending on the Form Status.

o The Edit Form & or View Form option will be available based on Form Status.

o O O

7. Bulk Certification

This feature allows certifiers to certify multiple effort forms at a time. Only basic effort
forms are eligible for bulk certification. The following is the workflow to complete the
certification in bulk.

e From the Certify Effort Form Selection screen, click on ———

University of Houston Home Profile Logout
Smith,John
Effort Forms & ~  Reports (]  Help 0 = Certifier

Effort Forms Pending Certification (123114)

Reporting Pedod 123114

Displaying 2 of 2 records

Pows, Max

Bulk Certification — Select Certify Multiple Form to certify more than effort form at a time.

o The effort forms listed will be available for selection and the _optlon will be
available to revert to Certify one effort form at a time. Select the forms and click

University of Houston
Effort Reporting System
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IVERSITY C i i Home Profile Logout

e st University of Houston .
Smlth,Jth
Effort Forms # ~ Reports [T] Help g B Certifier

Effort Forms Pending Certification (123114)

Reponing Period 12114

Displaying 2 of 2 records

Avnigned
Certifer

W [Codae XKatmy ;'l‘::‘:h- 61570 Infectious Disasie :mu Maar Con Power, Max
(B35 rowted ty LAXMUS b
Bulk Certification — Select effort forms for bulk certification
“Proceed . e
. will present following page to the Certifier, listing the effort forms selected for
bulk certification.
R 10
University of Houston
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“m.lvrmrvor University of Houston Home Profile Logout

HOUSTON

Smith, John
Effort Forms é v Reports [T] Help @ - Certifier

Bulk Certification o D=

b 33

o Codae, Kathy (711032222) - Ressarch Associate

Roporting Portod: 121114 (07-01-2014 through 12-31-2014)

Commitmene® Accounts Description Payroll % Cost Sharing % Total % Centified Effort %

$Sponsored Accounts

5% §I670-636%0 BONE MARRO 2% 5% s B s
Sponsored Subtotal 5r% % 5% 57%

Non-Sponsored Accounts

£1870:5765¢ THE AUBREY 2% 5% 4% B o
MNon Sponsorad Subtotal % % % a3%
Notes for Codae Kathy (711032222) d o F 1 haw reviewed the above Efca Form
- (0 of 2 dorms reviowed)

0 of 800 characters usad

d(®

- Power, Max (287982222 - P
Reporting Period: 123114 (07-01-2014 through 12-31-2014)

Commitment Accounts Description Payroll % Cost Sharing % Total % Cortitiod Ctfort %

52045320 149569.390211.0101 85032 Desctiption NA 51% 0% 51% i 1%
Description NA s ™ " B oux
14% Description NA 1% 0% 10% B o
Sponsored Subtotal % o 3 72%
520.45320,602001 730001 0090.00000 Desciiption WA a% ™ P B oo
520 45320 600641 746028 9 Description WA ™ 0% 1% [~ ETY
NonSponsored Subtotal 2% o % 2%
Notes for Power, Max (767362222) [21 | have roviewad the above E2ca Form

(0 of 2 forms reviewsd)

0 of 300 characters used

i e v P

ene nc®

Bulk Certification — List of selected effort forms

a. Employee details (Name, ID, Title) including the Reporting Period Code is listed on
the header of each effort form.

b. Option to View the Pre Review Details (@) or View Previously Certified Forms ( @)
for the selected individual form.

c. Print (l%‘i)the form as seen on the page or generate PDF () )download of the
selected page.

d. The Certifier needs to select the check box next to each form to confirm the review of

University of Houston 1
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the effort form. If not selected the effort form will not be included for the bulk
certification.

% to go to the next step of Certification.

» If any of the selected reviewed effort forms has any issues, ERS will give an
option to correct or continue depending on the nature of the issue.

» If ERS is configured to review the Certifier Check list, it will display before
presenting the following screen with the Certify option.

University of Houston
Effort Reporting System
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W g University of Houston Home Profile Logout

HOUSTON

Smith, John
Effort Forms é ~ Reports [T] Help @ - Certifier

Bulk Certification =)

= Codae,Kathy (711032222) - Research Associate
Reporting Perted: 123114 (07-01-2014 through 12-31-2014)
Accounts Description Payroll % Cost Sharing % Total % Conified Effort %

§1570.63690 BONE MARRO 2% % 5% 57%

Sponsored Sublcts! % * 5% S7%

GI5T057650 THE AUBREY % % a% %

Non Sponsored Subtotal o5 ”» s 3%
o v % s v o0 SNl
Notes for Codae,Kathy (111032222) ) 1 nave tevemed the abovs Effent Form

2 of 2 forms revewed)

EYr)

Power, Max (367882222) - P1
Roporting Perlod: 123114 (07-01-2014 through 12-31-2014)

Sponsored Accounts

420 45020 149568 290211 0101 &6002 Descrgtion WA as o 1% a%
520 45320 149550 3802370003 85380 Descrgtion WA us L2 1% u%
52045320, 143602 200253 000165323 Descrgtion WA 0% % 0% 10%

Sponsored Subtotal ” o 723 2%
520 45320 000001 730001 0000 00005 Descngton WA us % % 7%
52045320 £00641.746021.0000.00000 Descngten WA % s 1% 1%

Notes for Power. Max (267962222) 71| have rowowed the abow Efort Form
(2 of 2 forms reviewed)

| confinm that the of activity estimate of all work perdormed by me duting the stated peiod of in
the event that | am certifying effar for someone ofhor than myself, that | Aave Suitable Means of Verification, as indicated in the notes
section on the provious wioen, 10 certify on bohall of this amployee,

1| understand that fakificaton of efon statements may retult in poteatial dinaliowed Costs, penalties and o actions under the federal
Fako Claims Act.

||

£33 provoes oy MAWE wg §

Bulk Certification — List of selected effort forms

e Clickon completes Certification of the selected forms and displays the following
screen.

University of Houston 13
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W Ly University of Houston Home Profile Logout

HOUSTON

Smith, John

Effort Forms L ~ Reports [T] Help @ - Certifier

Bulk Certification D=

78/ t Ceaficaton Comphite '

b .+ Form Certitied by Power, Max on 07.01 7017

Codae Xathy (711032222) - Research Associste

Peoriod: 123114 (07-01-2014 through 12-31.2014)

Accoants Description Payroll % Cost Sharing % Totsl % Certified Effort %

§1616:62630 BONE MARRO 2% % % 7%

Sponsored Subtotal 2% Ed 5™ 57%

6157057650 THE AUBREY #S % % a%

Non Sponsored Subtotal -5 "~ s %
o N W W v S|
Notes for Codae, Rathy (111032222) W1 | A revewsd the above Efont Form

@ of 7 fomw revewea]

b - rorm Centied by Power, Max oa 67 07 7017

i Y

- Power, Max (287982222) - P
Reporting Perfod: 123114 (07-01-2014 through 12-31-2014)

Accounts Description Payroll % Cont Shating % Total % Certified Effort %
5204502014368 2802110101 66002 Descogton WA 0% % 1% %
2 0 149550 30237 0001 65 Descngbon WA ns o "% 1n%
S20.45220. 149602 3802590001, 6533) Descagion WA 0% [ 0w 0%
Spontored Sebtotal m o w 7%
2045 1 730001 9000 0 Ossengtion VA us o % 7%
SR0A5I20, 500641, 746021.0000.90000 Descngbon WA 15 " " 1%
Noa Sponsored Subtotal s o »% m%
I e s v S 5 5 W
Notes for Power, Max (267982222) ) 1 hve reviewed Ihve above Efot Form

2 of 2 forms reviewsd)

1 confim thet the distribution of activity a eatimate of all work performed by mo during the stated period of in
the evost that | am cectitying offort for othor than myselt, that | have Suitable Moans of Verification, as indicated in the aoles
section 0n the previous s<reen, 10 Certify 0 bohalf of this employoe.
| that of effont nay result in potential disaliowed costs, ponelties andior action under the federal
False Claims Act

SEEED - .

£95 provides by MAIUS pe §

Bulk Certification — List of Certified effort forms

a. The status is displayed in the Effort Form Status box. If any of the effort form(s) was
updated or Notes were added, an email notification message will also display.
b. The Certifier's name and date when certification was completed is displayed at the

University of Houston 14
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top of each selected effort form.

c. _'m Changes provides an option to correct or re-certify if needed.

8. Project Certification

This new configurable feature of Project Certification allows institutions to certify effort for

individuals on any given project (note, Pl data and other information will be required to use
this feature). For those institutions already using PI Line Item feature, Project Certification
can be used instead, without any additional data.

If configured, this option is accessible to the assigned Certifier via My Status/ To Do >
Project Certification

= My Status [ To Do

Current | Prior(s)

. Pending 3 5
Project
Certification . i
Pending Pre Review 1 i

Project Certification — My Status/ To Do

or, Effort Forms menu option of Certify by Project

@ Certify

@ Certify by Project

Project Certification — menu option

e Upon selection of this option the Certifier is presented with his or her list of active Projects.

University of Houston 15
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e o University of Houston

Home Profile Logout

=5
Effort Forms & v  Reports (1]  Help g -

Projects

Displaying 3 of 3 records

E\' 5139063690 GENE PROJ 123114 01/012003 127300018 3 2
[‘;"I‘ 61570-636%0 BONE MARRD 123114 010172008 127302015 8
E} 6157067930 CANCER GENE 123114 01/012005 127302014 2 1

Smith,John
Certifier

ERS tronses by MAXAKIS iz ¢

Project Certification — List of Projects

This list provides a status overview of the Project:

O O O O

o Select edit icon & to Certify effort of all Employees on this Project.

UNIVERSITY OF

HOUSTON

Total Employees on Project
Number of Employees to Certify
Employees Pending Certification
Certified Employees

University of Houston

Home Profile Logout

Effort Forms & ~  Reports (1]  Help .’_‘@: .

Project Certification

Reporting Period: 123114 (07.01.2014 through 12.31.2014)

Smith,John

Project 1D: §139063630 Project Begin Date: 01-01-2003 Project Description: GENE PROJ
Child Account 10: 51390-63590 Project End Date: 12-30-2015

D=

o e e i

Employee i Employee Hame Job Role Appointment Commitment Payroll % Efton % Notes Status
167982222 Codae Doyle PI 120 e 1% 2% Pending Indvidusl Cancaton
16790040 Mavimus Damef1ET0 ce 120 2% a% [k B Auslatlsfor Cantfcation
170462222 Moore Mark or 00 0% 100% 100 % Pending Indnidual Coticabon
3001222 Megidish Tamay or 00 o% 100% 100% Pending lndnidual Coniication
6572222 Pasn Frank or 00 0% 100% 100% Pording indnidual Conication
800101040 Muan. Kelhdd or 00 0% 100% [os B Ceniod

Certifier

ERS proveded by MAXMUS, be *

Project Certification — List of Employees Charging Project

The Employee information like, ID, Name, Job Role, Appointment, Commitment, Payroll%,

University of Houston
Effort Reporting System
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Effort % including Status of the form is displayed.

The Employee Name also serves as a link to view the 100% of the effort form only if the
Certifier is the assigned Certifier.

|

i i Home Profile Logout
University of Houston it
HOUSTON )
Smith, John
o Certifier
Effort Forms ~  Reports Help (&) ~
4 ports (1] Help (@)
Certify
Name: Manrews Demos1570 © trmployes ID- 167550044 Tite: 1
Sub Dept: 61570 - infectious Diseaae Division: SC - immunciogy Tide Code: 01
B BDE
Reporting Pertod: 123114 (07-01-2014 through 12-31-2014)
Commitment © Accounts Description Payroll % Cost Sharing % Total % Certified Effort % Status
S10.782% MOLECLAR STUDY i "» L) " Pending Centficaton by Munn. Keltyd1
O (3} GENE PROV " b u% T Avuiatie tor Cedibcation
2% 6157082650 BONE MARRO A% o ns u% 3 Acatatie for Conication
Sponsored Subtotal s o Y s
= Non-Sponsored Accounts

20180250 CELLULAR | FY o % 5%

139008160 ED GENERA ars o s %

Non-Sponsored Subtotal o o % 5%

Netas

L provems oy BAKMUE BC *

Project Certification - Effort Form of Maximus, Demo

In this case the link for Payroll % is also available to view the payroll information of the
respective Project on the effort form.

University of Houston
Effort Reporting System
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Payroll Details By Transaction

Reporting Pariod: 123114 (07012014 theough 12/3172014)

Name: Maxmy

1570 Employee 1D 4 e Tide: Pt

Sub Dept: 615

Division: SC - In TN Title Code: 01

Change lo 6139063590 Sponsored ) ¥

Details by Transaction

Project fund  Deptld Bugin Date End Date Account  Appt  Pre Amount Payroll Amt Non Effort Payroll Eftort Payroll Effort Payroll %
6129063690 63630 61390 09302014 12297200 1100 12 2na s22n.10 s0.00 22N
£1290-66% 63630 61390 097302014 1229204 1100 i zna 221110 5000 $2211.10
6139063690 63690 61390 0302014 12297204 1100 2 2na 221w $000 Qv
6139063690 63890 61390 0930204 12297204 1100 2 nna 22w S000 QM0
61390-636%0 63690 613%0 030208 12292004 1100 7 zna 22w $000 22mw
6139063690 63630 61390 033072014 1272972004 1100 ” 2 $2271 10 5000 $221110
SubTL $13,626 60 $0.00 $13.626 60 21%
oo - i:?'"'f' i@

Project Certification - Payroll Information of Maximus, Demo

The Effort % is open for editing if the effort form is available for Certification. If the effort
form status is Pending Pre Review or Post Reviewed, the Effort % is not editable. If an
employee’s effort form is not subject to Project Certification, the Status will display
Pending Individual Certification and will not have the ability to view the effort form or
payroll information.

The Certifier also has an option to add Notes on the effort form for which the Project is
being certified by clicking B button.

University of Houston 18
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Add Note

Project Certification - Add Note on Employee’s Effort Form

e The brings the Certifier to the Certify page listing only the Employee Names
associated with projects that are available for Certification.

University of Houston
Effort Reporting System
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Note: If ERS is configured to display Certifier Checklist, it will present the screen with checklist

UNIVERSITY OF i i Home Profile Log
University of Houston

ut

Smith John

Effort Forms i - Reports 1] Help :Q‘, -
Project Certification >
Hoporting Period: 123114 (07012014 theough 12.31.20M)
Project ID: §1790.63630 Project Begin Date: 01.01-203 Project Description: GENE PROJ
Child Account 10 £1390-63650 Project End Date: 12.30-2015
D=
- Empicyees Charging Project
Employea ID  * Employes Name Job Role Appointmant Commitment Payrol % Enen s Notes Sentus

167984d4d Manres (emes 1571 (-2 2o 0% Fak n% #Aomlable for Certicaton
800101040 Bun Habyd) or L) Y 100% 100% Cotibed

Pl Line Bam TEST. | confirm that the distribution of activity represeats & reasonable estimate of all work parformed by mé
during the stated period of in the event that | am certifying effort for someone other thon myself. that | have Suitable Means of
Vesification, a8 indicated in the notes Section on te previods screen, 10 comify on behall of this employos.

1 t Falsi of effart result in potential disaliowed costs, penalties andior actions under the
federal False Claims Act.

<5 )
R { ESPORSS

;e BAME e ¥

Certifier

Project Certification — Certify Project

information prior to the Certify screen.

e The action of -completes Certification and provides an option to

needed.

Wake Changes

i

University of Houston
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W

University of Houston Home Profile Logou!

HOUSTON

Effort Forms é ~  Reports [T] Help @ -

Project Certification >

Reporting Poriod: 121114 (07.01 2014 through 12:31 2014)

Project 1D: §139) £35%0 Project Bogin Date: 01 Project Description: GENE PROJ

Child Account 10: 51390 53690

Project End Date: 12.30.2015

Cenification Complete )

Smith,John

D=

Employee 10 * Job Role Appointment Commitment Payroll % Effort % Notes Status

167584448 (=23 120 2% 2% n% Coniad

800101340 Suna Kebed! or o0 "% 0% 100% Confied

| e |
Project Certification — Certification of Project Completed
The option to print a copy of the form #= or download to a pdf = format is
available throughout the Project Certification workflow.
If any of the effort on the project was updated, Post Review will be required
and will follow the same process as is currently used for Line Item
Certification, if necessary.
21
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