Step by Step instructions on how to apply for your Cougar Card

First save a jpeg of yourself that’s a minimum of 300 pixels X 400 pixels and no more than 1 MB. You will
also need to save a copy of your valid Identification card.

Additional photo requirments can be found at:
https://uh.edu/af-university-services/cougarcard/know-your-card/photo-requirements/.

Here’s an example of an approved photo upload

Plan white background

No hair, headbands, hats, (no decoration or scenery)

or sunglasses

_Direcﬂ\.r facing
Camera

No filters or
facial effects

Example of an acceptable Cougar Card photo

After you've saved your two documents log into AccessUH.
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https://uh.edu/af-university-services/cougarcard/know-your-card/photo-requirements/

Once you log in you will see several icons click on the Cougar Card Photo Upload
in the University Services section.
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PHOTO UPLOAD

Wow... You are really close to getting your Cougar Card.

Read and follow all of the directions!
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Step 1 of 9

To begin the photo upload process, please start by reviewing the details of the required passport style photo. A photo suitable for Cougar Card will meet the following criteria

Size and File Type

Dimensions of at least 250 x 350 pixels at 300 dpi
In JPEG format. A sample file name is: Photo.jpg
Mo larger than 6Mb in file size

See defailed instructions

Image Attributes

Passport style, color and taken in the last 6 months.
Background of a solid white or light color.

No borders

No shadows.

Image should be properly focused.

See of well- photos.



Image Style

Ensure that you are the only person and that there are no obscure objects in pholo.

Mo hals or sunglasses. Eyeglasses should be worn if normally used, Head coverings are allowed if wom for religious purposes
Mo glare on eyeglasses if applicable.

Head should be positioned directly facing camera, centered and compose 30% of image.

Eyes open and looking at camera.

Have a natural expression.

See ples of well photos.

Have your picture taken, according to the diagram.
Once you have reviewed the detailed instructions and have a properly formatied photo, please proceed lo step
2. You will have the ability to crop your photo if needed.

Vinchio
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0  m—— Click here

Terms of Use:
I have reviewed the Terms and Conditions and the y photo requi of Houston. | understand that if | submit a photo that does not meet the requi or is improperly

d, my application may be delayed until a ble photo is

CONTINUE TO STEP 2 _ Click here

Step 2 of 9

Cougar
Last Mame. *
Card
Student ID: "

1234567

Emal Address

Cougarcard®@uh.edu

Batore you upload

Plaasa dick on the Brovse bution, select your photo and then conlipue ta step 3
Pligse e patiant &8 your T 4 uploaced 1o M Syatem
Uptoad mes may vary depending on file sze and intarmat connaciion.

Warning! Waming! Warning!

UOnly passpor shyle photos will be approved.
Hiesnd shot of you (onky) o a sobid while or Bght colored backgeound
Upioaded photos not meeling requiements will be rejecied Lpon review.

photo upload ... h

Click browse to find and upload your photo

[ I} €= Click here




Your phoio selected is shown below. Please edil your photo now if needed, wsing the tools below the image

Your card is almost designed... Whoop!!!

Batare you upload

Pleasa use the edling tools to rotate and crop your pholo. You may akso use the Undo bution if needed 1o resel the photo. If you're net salisfied with the phato afer resizing and croping you may select another phato using the file
upload ool below. Onoe youre satishied chek the CONTINUE TO STEF 4 buton

Need to change vour photo?

f you wish to change your hoto, choose a new image using the uploader and then chok the *Changs Photo” button beiow

+—— Satisfied with your photo? If yes click
continue below, if not click change photo

CONTINUE TO STEP 4 _ Click here

Step 30f9
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MyPhote Step Four: Previaw Your Photo
Step 4 of 5

Sample Card

Firstname Lastname Firstname Lastname

Does your
card look
like the
sample card

1N3anis
1N3anis

UNIVERSIT

Doss your photo look e the given examgie?

Yiou mast Bocept the bemd: of use below and Men cick the Continse 10 Step 5 bullon 1o proceed. If you selected "No™ you will be taken back bo S1ep 2 10 upload 8 diffierent pholo

Tarms of Use:
| have reviewed the Terms and Conditions and the hoto requi of Houston, | that if | submit a photo that does not meet the requirements or is improperly formatted,
my application may be delayed until a suitable photo is resubmitted.

CONTINUE TO STEP 5 h Click here

Way to go... Now let’'s walk through how to upload your valid identification card.
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Step5of 9

Upikad Your Govemmenl 10

Figase take a picare of your Govermment s5ued 1D Gard or Passport

Depending on your Beowser, please chick the "Browse” of "Choose File™ button below.

A windon EhoUk] open hat alkows you 1o biows: fod your 1D card image. Select your 1D Caid file Bnd then press “Open” of *Save", BR8N Gepending on Your browser.
Nota that only JFG sipatun fles will ba accepted

Press the "CONTINUE TO STEP & bufion below,

Please be patient a3 your ke & uploaded ba he syslem

Ulpload tnes My vary depending on file sZe and inbamal connecton

Warning! Warning! Warning!

Only JPEG {ipg) Hes wil be accepled
P images of §a 10 Car not meetng tha raquirsments wil b regctod upon mview and not approved

Clsanpa o | o — 8 Click here

TINUE TO STEP & _ c‘ick here |




Step 6 of 9

If needed, you can use this onine tool te crop or resize your photo. After you are finished, you will be able fo compare your photo with a sample provided. Please crop or resize your photo now or if you are

safisfied, confinue 1o step T

Uplaad Your Gavernment 10

Need to change your photo?
M you wish to changs your govemment ID phelo, choose a new mage and then click the "Change Photo™ button bekow.

P .. h Satisfied with your upload? If yes click
continue below, if not click change ID Card

dp— |

Step 7 of 9

Sample Card Preview Your ID Card

Jane Smith

2425 §, Drive

Springfieid, ST 44123

Licenso No.  Bith Date  Experation Date

JS4E1Z34EM  0B-20-98  0B-20-18. Cou

SecE et SO WL 107 Bk e b RYTOWN TX 113483008

s Bewrcsens A
- - Lrveam i
Does your 1D card look like the given exampla?
®yes ONo
| have reviewed the y photo of Cougar Card. | understand that if | submit a photo that does not meet the or is improperly fi d, my ication may

be delayed until a suitable photo is resl;hmitled.

CONTINUE TO STEP 8



Congratulations, you’ve just walked through how to upload your photo and identification card or
passport.

bl 1VIdll - FICKITAn, Ledr... | & 90oygie wdienadr - ..

A= VVEILOITIE LO UTNIVers... | i Actessur M= Accessun M Actessun

Step 8 of 9

=

Use the mouse if you're submitting from a computer, your finger or stylus if using a tablet or mobile device, to sign your full name in the box. If you're satisfied with your signature click on the “*Save” button. Use the
“Reset" button to clear the signature box if you are not satisfied with your signature

Once you have clicked on the "OK” button your photo, government 1D and your signature files will be uploaded to the system. Please be patient as it may take a minute or two to complete the upload process. You

will be taken automatically to "Step 9 — Finalize™ after the upload files have completed.
Click to sign{Desktop User)
Select how you are
L eapees completing photo upload
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Step 9 of 9

Thank you for submitting your pheto to the Cougar Card Photo Upload Site. Your photo, govemment ID and signature has been st number can be used to

track the status of your submission from the Check Status page. Your confirmation number is: 1016136.

UNIVERSITY of A-Z Index Emergency Information Office of the President

Campus Carry Policy Human Resources :
Awareness
University of Houston Campus Map Library

Houston, Texas 17204 Careers at UH Mental Health Resources.
(713)743-22 Tuition & Fees
Directory Fraud & Non-Compliance Hotline

Texas Veterans Portal

UH System

Way to go Coog...

Your card will be mailed to your mailing address listed in People Soft, please verify this
information is accurate. Your card will be mailed after you've enrolled in class. We are so glad
you chose UH.

Go Coogs!!!







